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How to fill out

CIVIL CASE
COVER SHEET

CM-010

DIRECTIONS

Find the number on the sample form.
Example: @

Go to the same number below to find
out how to fill out the form.

Type or print in black ink.

Leave the case number box blank. The
clerk will give you a case number.

°Write your name and address. Write your phone number, and fax number if you have one.

o If not filled in for you, write “Fresno” after COUNTY OF. Write the address of the court location where you are filing

your papers.

e The case name is the plaintiff’s last name vs. defendant’s last name. If there is more than one plaintiff or defendant,

use the name of the primary or main person in the case. Examples:

Correct: Smith vs. Johnson Wrong: Smith, Jones and Lewis vs. Johnson and Carlson

° Check “Limited.”

9 Check “Residential” under the category “Unlawful Detainer.”

e Your case should not be complex. Check the second box. Do not check boxes a. through f.

a = Check a. (monetary) if you are seeking money (such as back rent).

* Check b. (nonmonetary) if you want other help (such as an eviction).

* You may check a. and b., but do not check c. (punitive).

0 Write “1” (one) where asked to specify number of actions.

e Your case is not a class action suit. Check the second box.

@ Fill in the date, type or print your name on the dotted line, and sign your name on the right.
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